REQUEST FOR PROPOSAL

The Town of East Windsor requests proposals from qualified firms or individuals for
professional and technical services required to prepare a 2013 Small Cities Community
Development Program Application and provide administrative and technical support to
implement activities including program income during the contract period, if approved. This RFP
also includes selection for other Federal/State funding programs such as STEAP, Section 108,
USDA, etc... that may be used to meet local community development and housing needs.

The selected contractor will be responsible for all phases of general program
administration and compliance, under the Town’s direct supervision for approved projects,
excluding funds disbursement, which will include such specific project administrative activities
as Section 3, Fair Housing and Equal Opportunity, Davis-Bacon compliance, housing
rehabilitation design and delivery if required, etc.

All Application development and submission and Citizen Participation activities
necessary for the specific project submission must be included in the proposal.

Selection will be based on amount of Small Cities projects completed, experience of staff
assigned, cost, and any other factors deemed of benefit to the community.

Specific architectural and engineering services required for project activities are not
being requested as part of this proposal.

Three copies of the proposal must be submitted to Ms. Denise Menard, First Selectman,
11 Rye Street, Broad Brook, CT. 06016 no later than 3:00 p.m. on December 20" 2013.
Proposals must include the following information:

a. proposed scope of work and project approach;
b. detailed information of the firm’s background and experience in Federal/State
funding, specific Small Cities CDBG Program experience is required.

C. key staff assigned with resumes;
d. proposed fee approach including a list of per diem rates by job category;
e. each proposer must provide certification of insurance in the types and amounts

specified by DECD Bulletin #94-003 within ten days of selection by the Town.

Additional information is available by contacting Ms. Denise Menard, First Selectman, at (860}
623-8122.

AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER



The following summarizes the four procurement methods allowabkle for your
Small Cities contracts:

Competitive Sealed Bids (Figure FM-I): Used when the procurement lends
itself To & fixed price contract, if you have provided all prospective
bidders with specifications or purchase descriptions, and if two or more
responsible bidders are prepared to compete for the contract, The minimum
procedures required will be 1) sclicit bids in writing prior to bid opening
date; 2) formally advertise the bids in newspapers of general circulation and
minority publications; 3) include all specifications and clearly define all
items in advertisements; 4) open bids publicly at the specified time and
place; and 5) reject bids if given sound reasons.

Competitive Negotiation (Figure FM-J): Most often used to procure
professiconal services. You will need tc solicit proposals from a number of
qualified vendors through & published Reguest for Propesal, which will
contain all information relevant to the contract. Negetiations will be
conducted with two or more bidders who have been determined to be competitive
and responsible on technical, pricing and perfcrmance levels. Bidders submit
final proposals after negotliations have been completed, and you should select
the offer that best meets the evaluation criteria you have established.
Unsuccessful bidders must be promptly notified.

Small Purchases: Used only if the goods and services to be procured will
cost 1esg§ than $25,000 in the aggregate. Utilizing vyour existing purchase
order system and documents, competitive price quotations should be obtained
from a number of gualified vendors prior to purchasing any items.

Noncompetitive Negotiation: Acceptable only when the other three cannot be
used. For example, if the item is c¢nly available from one vendor, or if
there is insufficient competition following bid solicitation, you may need to
use a noncompetitive prccess. Be sure to document all procedures and the
rationale used in selection, and to check with DECD prilor to employing this
procurement method.

In addition to a general statement requiring compliance with applicable State
and Federal regulations and the bonding guarantees ncted above, there are a
number of provisions you must include in your contracts and bid specification
packages in the following ccnditions:

~  Construction contracts must include a provision for compliance with
the Contact Work Hours and Safety Standards Act (see Labor Standards
section).

- Construction contracts in excess of $2,000 must include provisions for
compliance with the Davis-Bacon Act and the Copeland Anti-Kickback Act (see
Labor Standards selection).

- Negotiated contracts must include a provision allowing local, state,
and Federal access to all pertinent documents for audits, examinations, and
investigations.

- Contracts in excess of $10,000 must include provisions allowing
termination for just cause, and the conditions and procedures for such
termination.

- Contracts in excess of $100, 000 must contain provisions for compliance
with the Clean Air Act {42 USC 1857(h), the Clean Water Act (33 USC 13068},
Executive Order 11738, and Environmental Protection Agency requirements (40
CFR Part 15).

*  Your files should not only contain all bid packages, propocsals
received, and final contract, but should also include records that
document reascns leading tc the selection of procurement methed and
contract type, and the evaluation processes used for contract award.
You may wish to keep a Bidders Log and Contracts Register which
summarize the relevant aspects of the bids received.



