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1. CALL TO ORDER AND ATTENDANCE 

The meeting was called to order at 7:00 p.m. by Chairman J. Burnham, Commissioners L. Calsetta, 

A. Chamenko, and M. DeSousa were present. Commissioner E. LeBorious entered the meeting at 

7:02pm.  

 

2. MEETING MINUTES:  

A. Regular Meeting July 18, 2016 

The minutes of the Regular Meeting of July18, 2016 were reviewed by all Commissioners present.  

Commissioner Calsetta made motion, 2nd by Commissioner Chamenko, to approve the minutes as presented.  

All in favor - Motion carried. 

 

3. ADDED AGENDA ITEMS – Motion to add to New Business – 14A. - .J. Burnham, Town Committee duly 

made and approved.   

 

4. PUBLIC COMMENT – None 

 

5.  LEGISLATIVE BILLS - None 

 

6. COMMUNICATIONS  

             A. RSC Quarterly Report - Motion made to acknowledge the report, motion carried 

             B. RSC Year End Narrative - Motion made to acknowledge the report, motion carried 

             C. CHFA Quarterly Report - Motion made to acknowledge the report, motion carried 

 

7. FINANCIAL REPORTS – July 2016 

Motion made to acknowledge financials, motion carried  

 

8. REPORT OF THE BOARD OF SELECTMEN – None 

   
  

9. REPORT OF THE TENANT ASSOCIATION – Viola Andrews - President 

Viola read the minutes of the Regular Meeting August 9, 2016 (Hereto attached as Exhibit A).    

 

10.  REPORT OF THE RSC 

Hereto attached as Exhibit B 

 

11. REPORT OF THE EXECUTIVE DIRECTOR  

  Hereto attached as Exhibit C 

  

12.  POLICIES AND PROCEDURE  

 A. Tenant Selection Policy 11-002 – Motion made by Commissioner DeSousa, 2nd by Commissioner 

Calsetta to approve Tenant Selection Policy #11-0002 with discussed changes. All in favor – Motion Carried. 

 B. Procurement Policy – Motion made by Commissioner DeSousa and 2nd by Commissioner Calsetta to 

table this policy until next meeting. All in favor – Motion carried. 

 

 

13. UNFINISHED BUSINESS - None 
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14. NEW BUSINESS                                                                                                                                                               

 A. John Burnham – Town Committee: Commissioner Burnham discussed that he has been asked to 

join an advisory board to the Board of Selectman.  Commissioner DeSousa has looked at the state statues and 

has found that he is not in violation due to the advisory board is a committee and not a commission.  

15. Public Comment 

 John Kupisz #30 – Expressed his concerns regarding drinking that has been occurring at the gazebo. 

Viola Andrews #26 – Stated that several residents witnessed a particular incident. 

 

John Kupisz #30 – Stated that there are quite a few people that do not stop at the 2nd stop sign.  

.  

  

16. Suggestion Box 
 A. Snack machine in the community hall. 

 

Motion to go into recess at 8:25pm duly made and approved.  

Motion to come back from recess at 8:30pm duly made and approved. 

  

17. Executive Session  

Motion to go into Executive Session to include the Executive Director Linda Collins made by Commissioner 

Burnham and 2nd by Commissioner DeSousa at 8:30p.m. 

             A. South Rd Contract 

B. Resident Service Coordinator Position 

 

Motion duly made and approved to come out of Executive session at 9:10 p.m. 

 

Motion made by Commissioner LeBorious to have a letter sent to the First Selectman, Robert Maynard, to 

request clarification of the Management Agreement by the original Attorney for South Road by the Executive 

Director, Linda Collins – 2nd Commissioner Calsetta – Motion Carried 

 

Motion made by Commissioner Burnham to offer employment to the top candidate for the RSC  grant position 

upon completion of references – 2nd Commissioner Chamenko – Motion Carried 

 

 

ADJOURNMENT  
     Motion to adjourn at 9:11pm duly made and approved. 

 

 Respectfully submitted,                                                      

Marisa Prior 

Recording Secretary 
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EXHIBIT C 

EAST WINDSOR HOUSING AUTHORITY 

Executive Director’s Report 

August 2016  

Management-  

The State funding for the Resident Services Coordinator position will be paid in quarterly disbursements.  We 

have received the first payment in the amount of. $5,612.50.  At the end of each quarter, the Housing Authority 

will submit a request for the subsequent payment.  

Our interim Resident Services Coordinator Denise Menard will be leaving the Housing Authority for another 

employment opportunity.  Now that we have secured the Resident Services grant funding for another year, I 

have been interviewing candidates to fill this position with a permanent employee.  

Projects: 

Water System 

As we continue to discuss our options to upgrade our water system at Park Hill, I contacted Aqua Pump the 

company that presently services our system to inquire about the availability of parts and materials should a 

repair is needed.  I was assured that the system can continued to be maintained and or be repaired if necessary.  

Parts are available with minimal wait time for delivery.  Due to the age of the panel and holding tanks, Aqua 

Pump is suggesting that we consider a more efficient and reliable system.  I am currently waiting on two 

additional quotes. 

Power Washing 

Maintenance is power washing various sections of the Park Hill buildings once again to remove mildew from 

the siding.  It appears that this will be an annual project. 
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Community Hall Air Conditioning System 

The air conditioning system has not been consistently working properly.  The condenser may need to be 

replaced along with the cooling coil. I am in the process of getting three quotes.  

 

Other Matters- 

Critical Needs Funding 

I have been informed by the architect the final plans for the replacement of the sidewalks will be completed 

by the 15th of this month.  The next step will be to request proposals from contractors who would be interested 

in bidding on the project.  The application can then be submitted to the Connecticut Housing Finance Authority 

for the funds. 

Small Cities Grant Projects Update 

Our first meeting to discuss the next phase for our projects funded by the small cities grant was held on 

Wednesday, August 3rd at the Town Hall.  Along with Wagner Associates, the First Selectman, his assistant and 

the architect attended the meeting.  The Housing Authority was represented by me, our executive assistant 

and the secretary of our Board.  Upcoming target dates for completing bid packets, signing contracts and 

reporting requirements were discussed.  

 

Vacancies 

We are 100% occupied and no pending move outs.  

Respectfully Submitted,  

Linda Collins, Executive Director 

 


