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1. CALL TO ORDER AND ATTENDANCE 

The meeting was called to order at 7:00 p.m. by Chairman J. Burnham, Commissioners 

A. Bowsza, D. Menard. , E. LeBorious and L. Calsetta were present 

 

2. MEETING MINUTES:  

The minutes of the Regular Meeting of March 17, 2021 were reviewed by all Commissioners present.  

Commissioner Calsetta made motion, 2nd by Commissioner LeBorious to approve the minutes as presented.  

In favor – Burnham & Bowsza. Abstained – LeBorious & Calsetta. Motion carried.  

 

3. ADDED AGENDA ITEMS – Motion made and duly approved to add #14 New Business, 2021/2022 Budget 

and to #17 Executive Session B. C.G.S. Sec. 1-200 (6)(A) Discussion concerning the appointment, 

employment, performance, evaluation, health or dismissal of a public officer or employee.  

  

4. PUBLIC COMMENT – None 

 

5. FEASIBILTY STUDY – None 

  

6.  COMMUNICATIONS – None 

 

7. FINANCIAL REPORTS –March 2021 

 

8. REPORT OF THE BOARD OF SELECTMEN - Deputy First Selectman Marie DeSousa reported 

they’ve been working on the budget.  Commissioner LeBorious asked if the town was looking at money from 

the CARES Act.  Deputy First Selectman DeSousa stated they were looking at getting a consultant to assist 

with the process.  She also mentioned that next Thursday, the 29th  they will be distributing food again at 

Southern Auto. Commissioner Burnham commented that it was good to see Marie, she looked good and he 

thanked her for being there.  

 

9. REPORT OF THE TENANT ASSOCIATION – None 

  

10.  REPORT OF THE RSC 

  Hereto attached as Attachment A 

  

11. REPORT OF THE EXECUTIVE DIRECTOR – Executive Director Linda Collins  

Hereto attached as Attachment B.  

  

12.  POLICIES AND PROCEDURE - None 

 

13. UNFINISHED BUSINESS - None 

 

14. NEW BUSINESS – 2021/2020 Budget  

Hereto attached as Attachment C. 

 Executive Director Linda Collins shared the proposed 2021/2022 budget with the commissioners.  
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15. PUBLIC COMMENT – None 

   

16. SUGGESTION BOX – None     

17. EXECUTIVE SESSION  

A. Pursuant to C.G.S. Sec. 1-200(6) (D) discussion of the selection or the lease, sale, or purchase of 
real estate. 

          B. Pursuant to C.G.S. Sec. 1-200 (6) (A) Discussion concerning the appointment, employment, 

performance, evaluation, health or dismissal of a public officer or employee.  

 Motion made and duly approved to go in to executive session at 8:05to include Executive Director 

Linda Collins and Assistant Executive Director Marisa Prior.  

The Board came out of Executive Session at 8:37pm.   

 

Commissioner Menard made motion and 2nd by Commissioner Bowsza to approve raises for staff, $1.00 for a 

maintenance staff employee, 2%, for another maintenance staff employee, and 5% for an office staff employee. 

All in Favor – Motion passed. 

 

Commissioner LeBorious made motion and 2nd by Commissioner Calsetta to approve the 2021/2022 budget 

with discussed changes.  All in favor – Motion passed 

                                                                                                                         

18. ADJOURNMENT  
    Motion made and duly approved to adjourn at 8:40pm.   

  

Respectfully submitted,                                                       

Marisa Prior  

Recording Secretary                                                                                                                                        
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Attachment A 

 

Resident Services Report 

East Windsor Housing Authority  

April 2021 
Resident Activities: A second socially distance coffee hour was attended on March 16th.  Six were in 

attendance.  Feedback was provided from those in attendance for opening up the community hall and 

scheduling activities. Looking to open the community hall to limited resident activities with Covid 19 guidelines.   

Community Programs: Community programs at this time include: The Five Corner Cupboard for weekly 

food distribution, senior center Meals on Wheels with distribution day on Tuesday, Pauline’s Stock Pot Kitchen 

with “grab and go meals” weekly on Friday beginning at 4p.m., and bimonthly Mobile Foodshare located at 

the St. Catherine’s parking lot every other Friday of the month (No Mobile Foodshare on Friday, April 2nd).  

One Farms to Families food distribution was scheduled at Southern Auto Auction on March 25th and 26th with 

a total of 84 boxes supplied to residents.  East Windsor Community Wellness Association provided face masks 

for distribution to residents.  EWCWA assists with free medical equipment for long term and short term use to 

support community wellness.  This RSC is looking to obtain additional File for Life from the East Windsor 

Ambulance to update resident medical information and have it readily available for emergencies. 

Upcoming Services and Future Events: Continue with phone calls to get remaining residents scheduled 

for the Covid vaccine.  Follow up phone calls have been made to residents receiving the first and second dose 

of vaccine to monitor outcomes related to potential side effects. Updating Resident Assessment forms and will 

begin to schedule meetings with residents to update their health information and emergency contacts to 

maintain resident safety and continuity of care. Continue to plan event/s to recognize our older adult residents 

in May for National Older Americans Month.     

Services and Referrals:   Two referrals have been made for Food Pantry assistance. Assistance provided 

for SNAP benefit application due to expired benefit due to lack of renewal. Assistance with applications for 

government provided Life Line phone through Assurance Wireless.  Assistance with DSS paperwork for 

application renewals.  Continue to update residents on Economic Stimulus payments and assist with resident 

inquiries. Assisted one resident at their request with filing for the first stimulus payment that was not received.  

Residents continue to reach out to this RSC as a point of contact for information regarding their social service 

benefits and to communicate their well-being.  Phone calls and home visits have been made of all residents to 

routinely check in during this extended time of isolation due to Covid to inquire of needs.        
 

Respectfully Submitted, 

Carolyn Kita, Resident Services Coordinator 
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Attachment B 

 

 

EAST WINDSOR HOUSING AUTHORITY   

Executive Director’s Report 

April 

        2021 

 

Management: 

The audit is almost completed.  There was another extension approved by CHFA and DOH until April 30th. Due 

to the state recovering from the pandemic there have been several requests for extensions for various 

reporting requirements from a number of agencies.  

The annual budget for Park Hill is almost completed and will be discussed with the Commissioners at our next 

Board meeting on Wednesday, April 21st.  

Carolyn our Resident Services Coordinator continues to reach out to our residents with updates on the 

importance of getting vaccinated and locations of clinics. She can also assist with coordinating transportation. 

Other Matters:  

6&7 Acre Parcels/Feasibility Study 

There are no updates at this time regarding the feasibility study. 

Projects: 

Solar Panels 

At our last Board meeting the commissioners approved the Installation of solar panels for our community hall.  

The Green Bank is coordinating with the installer, Green Earth for a start date.  
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Gazebos 

The gazebos are being assembled by our maintenance staff.  Before we can complete them, the footings need 

to be poured.  The contractor who is doing the work has contacted the Building Department to apply for a 

permit.  He was told that the Housing Authority needs to apply for a zoning permit before a building permit 

can be approved.  I will be working on the zoning application. 

Sewer line Back Up 

Our commissioners approved to have the sewer lines repaired between units #23 and #24 by John Holden.  I 

am waiting to hear back from him for a start date.  

Tub to Shower Conversion – CDBG Funding 

On April 7th there was a mandatory walk through at Park Hill for any contractor interested in submitting a bid 

for this project.  Six contractors showed up for the walk through.  Bids will be opened on April 22nd at 2:30pm 

via zoom.  

Vacancies 

We have four vacancies and two pending move outs.  

 

Respectfully Submitted,  

Linda Collins, Executive Director 
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