
 

 

 

 

 

 

 

 

 

TOWN OF EAST WINDSOR VACANCY 

PART-TIME SENIOR CENTER TRANSPORTATION DRIVER 

 

  

A part-time non-union position of Senior Center Transportation Driver is available in 

the Senior Services Department.   This is a 19 hour per week position and the salary is 

$19.00 per hour.  Application and job description are available in the First 

Selectman’s Office, 11 Rye Street, Broad Brook, CT 06016 and on the Town’s 

website www.eastwindsor-ct.gov.  Closing date for applications is December 9, 2022.  
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http://www.eastwindsor-ct.govcom/


DEPARTMENT:  SENIOR CENTER 
 
TITLE:   PT TRANSPORTATION DRIVER 
 

 
POSITION GOAL:   
Transporting elderly and handicapped residents as dispatched by the Senior Center 
Transportation Coordinator.   
 
PRIMARY DUTIES: 

- The driver must do a daily safety check on the vehicle that is assigned to them, in 
the allotted 15 minutes before departure and report and document on their daily 
trip sheet any maintenance problems. 

- The driver reports to the Senior Center Transportation Coordinator each 
afternoon to receive instructions regarding his/her route for the following day. 

- Each day, the driver is responsible for keeping accurate records of the following:  
destination, time, mileage, passengers, gas usage, any problems with 
passengers or vehicles and shall refuel vehicle daily.  At the end of each day the 
driver will also ensure that the vehicle is reasonably clean.  All drivers are 
responsible for the cleanliness of the vehicles, both inside and out.   

- The driver must handle any emergencies that occur on his/her route and 
establish work priorities to fit the schedule. 

- While on duty, it is the driver’s responsibility to maintain communication with the 
Coordinator before leaving the vehicle and to keep the Coordinator advised on 
location, progress and report any changes in schedule. 

- Performs Center related duties when not driving vehicle including assisting with 
senior needs, answering phones, performing errands and kitchen assistance. 

- Driver’s hours and schedule are very flexible to meet the needs of the Center and 
the seniors. 

 
ADDITIONAL DUTIES: 

- Delivery of Meals-On-Wheels is required when a volunteer is not available.  
- The Driver is required to provide assistance and/or function as a trip leader on 

scheduled Center trips. 
- The above duties describe the most significant duties performed and are not to 

be considered a detailed description of every duty that is required of the position. 
- Other Senior Center related duties may be assigned. 

 
SUPERVISED BY: 
The driver will receive oral and/or written direction from the Senior Center 
Transportation Coordinator in regard to daily duties and reports directly to the Director 
of Recreation and Community Services. 
 
 
 
 



 
QUALIFICATIONS PROFILE: 

- High School diploma or GED equivalent. 
- A good working relationship with team members, older adults, handicapped 

individuals and the general public are important requirements, along with a 
compassionate understanding of the aging process and elderly needs.  Must 
have the good oral and written communication skills. 

- Must be mature, physically fit, have the ability to establish daily priorities, to work 
under minimum supervision and must be extremely flexible to changes in work 
schedules. 

- The driver must be available for mandatory random drug testing in accordance 
with Department of Transportation regulations. 

- Must be a competent driver, able to operate vans and buses in accordance with 
all safety and highway rules and laws. 

 
LICENSE AND CERTIFICATION: 
Driver must have and renew yearly, a valid Connecticut Motor Vehicle Operator’s 
license and public Service License and must have a current Commercial Driver’s 
License (CDL) with appropriate endorsements.  CPR is recommended. 
 
PHYSICAL REQUIREMENTS 
While performing the duties of this job, the employee is frequently exposed to loud noise 
levels; fumes or airborne particles; noxious odors; vibrations from driving a bus; and 
traffic. The employee is occasionally exposed to moving mechanical parts and outside 
weather conditions. While performing the duties of this job, the employee is frequently 
required to sit; use hands to finger, handle, or feel; use foot controls to drive; reach  
with hands and arms; climb; bend, stoop, and kneel; and talk or hear. The employee 
must be physically able to perform and demonstrate emergency evacuation procedures. 
This includes the pushing/pulling of up to 50 pounds. In addition, have the ability to use 
emergency exits at any location on the bus. Specific vision abilities required by this job 
include close vision, distance vision, night/dusk vision, color vision, and peripheral 
vision.  
 

 
The Town of East Windsor provides equal employment opportunities (EEO) to all employees and applicants for 

employment without regard to race, color, religion, sex, national origin, age, disability, gender identity or expression, 

pregnancy, veteran status, family status or genetics.  In addition to federal law requirements, the Town of East 

Windsor complies with applicable state and local laws governing nondiscrimination in employment in every location in 

which the Town has facilities.  This policy applies to all terms and conditions of employment, including recruiting, 

hiring, placement, promotion, termination, layoff, recall, transfer, leaves of absence, compensation, and training. 

 

 

 
 


